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METHODS

Visual Link Spanish™ uses the latest methods imiag languages. Our innovative, progressive tegcmethods
accelerate and simplify the student’s learning sepee.

The methods that we use have proven to be veressftd with companies and organizations in the, past for
your success, it is essential that you follow thezsee techniques as closely as possible. We devsovencourage
instructors to adapt the methods to their perspnafid use them as they see appropriate for eathypar class.

The U.S. Institute of Languages is constantly deielg new methods and improving the effectivenéssin
current ones. Therefore, instructors are encodrémgshare their impressions, experiences, andéakdwith the
U.S. Institute of Languages’ Administrative Sta¥lfe welcome your suggestions for improvements, ghgnand
additions. You can e-mail suggestions to: feedbaspemishprograms.com.

COMPUTER SOFTWARE

Be sure to remind students that they can purclhes¥isual Link™ Level | personal course to supplatrtbeir in-
class study. The software is essential in helgiegoiverachievers reach their full potential as aslhelping
remedial students catch up. It is also very beradfitstudents miss class or transfer into thelafter it has begun.
With the software, students can catch up, keepndpeacel to their full potential. It is highly reoonended for the
schools library or learning center.

VISUAL LINK™ LEARNING MUSIC

The methods below are scientifically designed tokwaith Visual Link™ Learning Music to significantincrease
attention, teaching/learning effectiveness, anehitétn.

The Visual Link™ Learning Music should be playedbaskground music at appropriate times during otess
instruction. Barogue music has long been praisedd ability to help people learn faster andiretaformation
longer. In fact, research done over the past aésyleas proven that this type of music can helpestis learn new
information 2-3 times faster. Retention effectiess and duration was also increased significantly.

This method is not based upon subliminal messagtser on the listener’s body! The beat of thedBae music
matches the beat of a person’s heart; it is thiee@@s per minute that relaxes the person andraitig ilearning
process. As the person breathes in sync withéaedf the music and their heart, it sets up ideatitions—the
right pace—for effective learning.

The theory behind music and learning was extensnesdearched by a Bulgarian M.D., Georgi Lozandwyw
dedicated his efforts to curing “didactogenic symde,” the sickness resulting from poor teachinghods. His
comprehensive research lead to a new way of thgngbout learning and teaching. Learning musidideas used
effectively in many different settings over the fseveral decades. As a result, extensive supplatriearning
materials have been developed based upon thisatimevtheory and technique.

TEACHING MODELS

Below you will find precise teaching models thatég@roven effective time and time again for teaghin
Pronunciation as well as the Basic Needs Sectienti@® 1 of the Student Workbook/Lesson Plan Manuddter
learning to teach this section, you can adapt theéets to teach the other sections of the Studemkbdok/Lesson
Plan Manual. Feel free to call U.S. Institute ohgaages at any time for more explanation of teachindels and
any questions about instruction in general. Instruline: 801-475-4441 (9:00 a.m. — 5:00 p.m. Maimi{Time)
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PRONUNCIATION ASSESSMENT

A verbal Pronunciation Assessment will be giveredch student the week after the Pronunciation @eofithe
course is completed (Week 12, Days 59-60). Thimirmassessment will measure students’ progredbein study
of proper pronunciation, but more importantly gillem direction on areas to focus on for furtherriovypment.

The Assessment should be done one-on-one withstadbnt. It is reccommended that the teacher make
arrangements to take the class into the schoalrjitand/or computer lab on Assessment days. Vifigléeacher is
meeting one-on-one with each student to conducAfisessment, the rest of the students may usdatbe meriod as
a research day to begin writing their Culture RepoAlternatively, students may study or quietlgriwon
homework during the Assessment.

A second/final Pronunciation Assessment will beegitowards the end of the course (Week 33, Daysl 664
This second Assessment serves throughout the casiigenotivator to continue practicing correct praiation
More importantly, it will allow a direct comparisamith the scores/feedback sheet from the firstssssent to
measure progress on specific sounds. Duringitias Assessment students should be working quietlyroups to
prepare their Final Skits (which will be performbe last few days of class).

Instructions

1. Have the student slowly read the Pronunciation gssent Script outloud.

2. Listen carefully and follow along on a separatedbaek Sheet (see Example below).
3. Whenever you hear an error in pronunciation, makwmek on the feedback sheet.

Example Feedback Sheet:

r's Soft d's zZ's i's II's

4. Score and record the Assessment as you see fit.

5. Write any additional comments and give the feedlshaet to the student for further study.
o Example:

The following letters were pronounced well: a, h, g, 7, 6, v, ¢, d

I recommend reviewing and practicing the following letters: 1, z, 1, ([

IMPORTANT NOTE: While teaching the remainder of twirse, continue to emphasize correct pronunaiatio

Pronunciation Assessment Script
Instructions:

Students should be graded on their overall effodt @&curacy in Spanish pronunciation.

1. La Casa Amarilla Es Mas Grande Que Antes. 10. Ese Abogado Es Alto, Flaco, E Inteligente.

2. La Reja Azul Esta Hecha De Madera. 11. El Va A Celebrar La Navidad Con Sus Amigos.
3. Necesito El Desarmador Para Armar Una Mesa. 12. Gracias Por Estar Tan Feliz Hoy.

4. Mi Abuela Tiene Ochenta Y Tres Afios. 13. Vamos A La Fiesta Esta Noche.

5. Voy A Hacer La Comida Esta Noche. 14. Ella Siempre Regresa A Las Ocho De La Noche.
6. Me Gusta Ir A La Tienda Cuando Hace Frio. 15. Ellos Tienen Once Hijos Menores De Ocho Afos.
7. Hay Algo Grande Y Feo En El Cuarto. 16. Hay Tres Lapices En Mi Mochila Azul.

8. Me Gusta Hablar Con Mis Amigos En Mi Casa. 17. Hay Tres Cuartos En El Edificio.

9. Margarita Est4 Enojada Hoy. 18. Hay Un Arbol Verde En La Huerta.
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Go through the Classroom Vocabulary below on thet flay of class. Use it consistantly and encousaggents to
use it in class as much as possible. Motivatettigests the word “casi” in class when students dget something
right. This can be a very positive and encouragiogd.

The “Group Exercise” below is a game. The instrustarts off by saying “Me llamo Dave” (or whatewaur
name is). The next person says “Me llamo Marid,sedlama Dave”. The third person says “Me llamarbbs, ella
se llama Maria, él se llama Dave” and so forth,gba&l being to see who can go through the entirgsalithout
missing anyone’s name. To add another elemeietgame, students might invent a Spanish nicknarge by
for the duration of the course. The same gamdeaiayed with the new nicknames.

Classroom Vocabulary

Repitan por favor
Repitan

Todos repitan

No entiendo

M uy bien

Excelente

Tengo una pregunta

¢ Como se dice...en espafiol?
¢, Qué es eso?

., Qué es esto?

Otravez

¢, Qué significa...?

¢ Qué tal?

¢ Como estd Usted (Ud.)?
Bien

Mas o menos

M al

Casi

Group Exercise — Introductions:

Me llamo (Juan/M aria)

El es

Ella es

Please repeat
Repeat
Everybody repeat
| don’t understand
Very good (fine)
Excellent
| have a question
How do you say...inadpsh?
W hat is that?
W hat is this?
Again
What does ... mean?
How are things?
How are you?
Fine
More or less
Very bad

Almost

My name is (Juan/Maria)
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HOW TO TEACH:

BASIC NEEDS
SECTION 1
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PHASE |: PHRASES
TEACH GROUPS 1, 2, & 3 USING POWERPOINTS

Groups 1/2

Teach Top Words of PowerPoint

\>

1. “Escuchen y repitan”: Point to each word, say each in English, then iarsgh

twice and have students repeat the Spanish.

Example:

Instructor Says: | want, Yo quiero

Students Say: Yo quiero

Instructor Says: Yo quiero

Students Say: Yo quiero

And so forth until you complete all the top words.

2. “Escuchen y NO repitan™ Repeat the

same words as in step #1 above. This time

point to each word say it once in English, then
twice in Spanish. Pause 4 seconds then move on
to the next word. This time students listen, watch,
and DO NOT REPEAT.

Example:

Instructor Says: | want, Yo quiero, Yo quiero
Pause 4 seconds

Instructor Says: He wants, El quiere, El quiere
Pause 4 seconds

And so forth until completing all the top words..

Basic Needs - Group 1

Og 05 Og Of
0y Oy Oy Oy

5,%,% %

Bauic Neads - Group 2

¢ % dig

v

NOTE: If you are not sure what a word is in Englitok it up in the Workbook.

Teach Bottom Words of PowerPoint

Follow steps 1 and 2 above to teach the bottom part of the PowerPoint.

Basic Needs - Group 1

Og 05 Og Of
0y Oy Oy Oy

5,%,% %

Bauic Neads - Group 2

¢ % dig

Basic Needs - Group 1

Og 05 Og Of
0y Oy Oy Og

5,%,% %

Bauic Neads - Group 2

¢ % dig
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iz PowerPoint Words (Top + Bottom e B
Quiz PowerPo ords (Top + Bottom) Gh%@g@o%
Point to graphics as you say a phrase in English. @ @ @ @

Students then say them in Spanish. Be sure to Gseup 1 +

word AND a Group 2 word every time. ®}¢ Oi( ®i O}(
Examples: v i 2
Instructor: ¢ Como se dice: “| want to go.”? _: *5 "' =
Students: “Yo quiero ir."or “Quiero ir.” *‘a & %
Instructor: ¢ Como se dice: “She wants to read.”? —
Students: “Ella quiere leer.br “Quiere leer.”

And so forth . . .

(Quiz them at least 2 to 4 minutes)

Teach How to Use the Negative then PR
Continue to Practice \ Qg @»( g Otn
Brief Explanation: @ @ @ O
“l don’t want” = “NO quiero” or “YonoO quiero”

With the negative, “Yo, El, Ella”, & “Ud.” come beffe ®}¢ Oi( ®i O}(

the “no”. For example:El no quiere”, ‘Ella no necesita”

REYE
(Quiz them for about 2 to 4 minutes using a coniimatof positive and negati eg T e R
sentences. ) . % dig

Examples:

Instructor: ¢ Cémo se dice: “She doesn’t have td.fea
Students: Ella no tiene que leer.

Instructor, ¢ Como se dice: “l want to go.”?)
Students: Yo no quiero ir. (or Quiero ir.)

Take Off the PowerPoint with Spanish Words and Quiz Again (Top + Bottom)

Like before, point to graphics as you say phrases |
English. Students then say them in Spanish. Be sure

Basic Needs - Group 1

to use a Group 1 word AND a Group 2 word every time @T @t( G)ta Oac
Examples: + @ @ @ O
Instructor: ¢ Como se dice: “| want to go.”?

Students: “Yo quiero ir."or “Quiero ir.” @}_{_ Oi( ®i}- O}k
Instructor: ¢Cémo se dice: “She doesn’t have td.fea ! S
Students: “Ella no quiere leerdr “No quiere leer.” *5 u' 2
And so forth . . . '1 ‘ﬂ e %

(Quiz them 3 to 5 minutes)

Important: After each slide, have students look at their Workboks and locate the words
they learned.
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Complete the Group 1/ Group 2 PowerPoints then Use  the following
Technique to Practice Group 3
GROUP 3

&EAE W
Teach Top Words of PowerPoint & i e VR
1. “Escuchen y repitan”: Point to each word, say each in English, then iarfsgh éj- = ﬁ @{@
twice and have students repeat the Spanish. % o &
Example: e & 5%

Instructor Says: bank, banco

Students Say: banco

Instructor Says: banco

Students Say: banco

And so Forth until you complete all the top words.

2. “Escuchen y NO repitan™ Repeat the

same words as in step #1 above. This time

point to each word say it once in English, then
twice in Spanish. Pause 4 seconds then move on

to the next word. This time students listen, watch,
and DO NOT REPEAT.

Example:

Instructor Says: bank, banco, banco

Pause 4 seconds

Instructor Says: restaurant, restaurante, restatean
Pause 4 seconds

And so Forth until completing all the top words

NOTE: If you are not sure what a word is in Englitok it up in the Workbook.

Teach Bottom Words of PowerPoint

Follow steps 1 and 2 above to teach the bottom part of the PowerPoint.

A 4

Basic Needs - Group 3 fo

Basic Needs - Group 3 fo
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Randomly Quiz Words g -
& W

Quiz words one at a time using the entire PowertPoin :ii BV *ﬂ

| & o % o
Examples: < -9' @ ﬁ EA .
Instructor: ¢ Cémo se dice: “restaurant” en espafnol. —_ e @
Students: restaurante
Instructor: ¢ Cémo se dice: “bathroom” en espafiol.? % (5 | pos
Students: bafio \ € 9 I

Continue reviewing for 5-10 minutes.

Take off the PowerPoint With Spanish Words And Quiz Again

Basic Needs - Group 3 o

Quiz words one at a time using the entire PowetPol e J’l’; m ’i'"ﬁ ,*
e wa W VPR
Examples: e
Instructor: ¢ Cémo se dice: “restaurant” en espafiol. 3— — ’ﬁ é;a,!‘
Students: restaurante < e A o

Instructor: ¢ Cémo se dice: “bathroom” en espafiol.?
Students: bafio ;‘? & 8

Continue reviewing for 5-10 minutes.

Essential Variation (This should be taught here and later covered inth e “Grammar” Section.)

Teach the Grammar Section and quiz them with periieen the grammar section (el, la, los, las, ura, wnos,
unas). Open the corresponding PowerPoint Sliddeamh just the initial tables that show all of #ngcles. (The
exercises will be covered later in the “Grammactiss)

Examples:

¢Como se dice: “the bank” en espafiol.? ¢Comixse“dome restaurants” en espafiol.?

¢Colmo se dice: “the store” en espafiol.? ¢Cordixee“some stores” en espafiol.?

¢Como se dice: “a bathroom” en espafiol.? ¢ Cordizse“the hotel” en espafiol.?

¢Como se dice: “a house” en espafiol.? ¢Coémeese'the hotels” en espafiol.?

¢Colmo se dice: “the movies” en espafiol.? ¢Condee“an office” en espafiol.?

¢Como se dice: “the parks” en espafiol.? ¢Cordixse“some offices” en espafiol.?
Important:

e Continue until All Group 3 PowerPoints are Taught
e Have students look at Workbook and explain the gharto Group 3. E.g. — “the post office is ‘elreo’
and to the post office is ‘al correo™, etc.
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Have Students take out their Workbooks and spend 3 -5
minutes looking at Groups 1, 2, & 3 on pages 3-4. H elp them
recognize that everything they have learned uptot  his point
on the PowerPoint slides is in the Workbook.

Teach them that there are a few variations in Group 3 and go
over them: “the park” is “el parque” and “to the pa rk” is “al
parque” etc. . .

Important: Remind students that they can review eve  rything
they've learned in the corresponding software lesso ns from
the personal course. They can do this in the schoo |
computer lab if you have purchased individual licen ses for
each computer.
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Practice Sentences, English to Spanish, Using the P ractice Model

Step 1-Explain— Tell the students what you are going to be doing

Example: You have now learned all the words in @sol), 2, and 3 and now we are P RACT | CE
going to practice them. I'm going to divide youargroups of two or three and have

you practice. One of you will say a phrase usingups 1, 2, & 3 in English and the M O D E |_
next person will say it in Spanish. You CAN usery@orkbooks. I'll show you how

we will do it.

Step 2- Model - Give them an example of how you want them tetre. 1. Explaln
Example: 2 MOdel
Instructor: Juan, I(;Cémo se dice, “l want to gtneogark.”? 3. Practice
Juan: Quiero ir al parque.

Instructor: Marfa, ¢Cémo se dice, “She likes toheanburgers.”? 4. Feedback
Maria: Le gusta comer hamburguesas. 5. Present
Instructor: Juana, ¢Cémo se dice, “You need to tteatbook.”? .
And so forth . . . (Model about 5 or 6 minutos.) 6. Summarize

Step 3- Practice— Divide the class into groups of two or three hade them practice
just like you modeled: Have one student say ¢ Cémice ...? and a phrase with Groups 1, 2, & 3 inliEngThe
next student then says the answer in Spanish.

As students practice, the instructor goes arourgditt group to help students with questions andrgtahd what is
to be practiced. If students say something inctsre@member to use “casi” and correct them withoaking them
feel “stupid”.

Take mental (or written) notes of mistakes studerdde to use for the next step.

Step 4- Feedback- Without mentioning students’ names or makingrttieel “dumb” for making a mistake, go
over the mistakes and show them correct ways takspanish. Here is a good place to go over proatiog. If
one student is having a problem with pronunciatémn't single him/her out, have all the studenfsess the correct
pronunciation.

To start off giving feedback, here is a great timeise. Memorize this one: “Let’s look at somethtingt wasn'’t very
clear.” Don't say “Let’s look at something that du#id wrong” or the converse “Let’s look at somaththat |
didn’t teach very well”. To begin giving feedbagltst remember to say “Let’s look at something thasn't very
clear”.

Step 5 — Present Have the practice groups demonstrate to theoféke class the concept they have just practiced
(make sure they stay in the same groups). Hawve #ezh do one question and answer. They can use the
Workbooks if necessary.

Step 6 — SummarizeAfter all the practice groups have presentati¢cclass, take a moment to repeat the
Feedback.

Note: Instructors should not point out the individuatso made the mistakes. By doing so, they may rttake
person feel embarrassed and uncomfortable. Ihaepi was not understood, the instructor may wahave the
entire class engage in additional practice in otdeeinforce that concept. However, if one clstsslent is
experiencing difficulties grasping a concept, te foint that the rest of the class is being hetik bide instructor
may want to speak privately with that student amcbarage him/her to do additional practice on leiswn and
work a little extra with the person during the piree sessions.

Remember to be encouraging and supportive; firphasize the things that the students are doingamelithen
make corrections in a positive manner.
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PHASE Il - TEACH “YES” / “NO” QUESTIONS
AND ANSWERS i

v

Use PowerPoint to teach students “yes” /
“no” questions and answers.

Practice “Yes” / “No” Questions.
This time instructor spends about 10 — 15 minutedating. P RACT | C E

Step 1-Explain— Tell the students what you are going to be doing M O D E L
Example: Now that you have learned to ask “yesig’“questions, I'm going to divide
you into groups of two or three and have you pcactDne of you will ask a “yes” /

“no” question in Spanish and the next person wilhwer it in Spanish. In real life, you

could simply answer “si” or “no” to any questiontlfor the sake of practicing, I'll have 1. EXpIam

you answer in complete sentences. Remember, you @&&Nour Workbooks if you'd 2. Model

ke. 3. Practice
Step 2- Model - Give them an example of how you want them tefre. Remember 4. Feedback
to spend 10-15 minutes modeling this time (usugly would just spend two to three 5. Present
minutes modeling). ) .
Example: 6. Summarize

Instructor: Juan, ¢Necesita ir al banco?
Juan: (invents his own answer) Si, necesitoliaako.

Instructor: Maria, ¢Le gusta comer hamburguesas?
Maria: (invents her own answer) No, no me gustaecdramburguesas.

Step 3- Practice— Divide the class into groups of two or three hade them practice just like you modeled: One
student will ask another student a “yes” / “no” gfign in Spanish and the other one will answerparfssh. Just
like before, the instructor goes around the rooipihg groups and making written or mental notes.

Step 4- Feedback- Go to the whiteboard and give suggestions / ngakections for improvement. Remember the
phrase “Let’s look at something that wasn't vesec!'.

Step 5 — Present Have the practice groups demonstrate to theofeéke class the concept they have just practiced
(make sure they stay in the same groups). Hawve #ah do one question and answer each. They eaheis
Workbooks if needed.

Step 6 — SummarizeAfter all the practice groups have presentatiécclass, take a moment to repeat the Feedback
and make any further corrections.
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PHASE Ill - TEACH LINKS AND QUESTIONS WITH “?” WORD S

Teach the “? / Answer / links” PowerPoint and show how it corresponds to the
Student Workbook.

[
» Basic Needs - 7 / Ans. [ Links “*

Link Practice A

Have students create sentences using links ane #tan with the class. They . B &

should use Group 1, 2, 3, then a Link, then Graup 3 again. w w B
Example: [Juana quiere] [ir] [a la tienda] [porq{redcesita] [comprar] [comida.] | Hiks

(They don’t have to use brackets.) & if L‘f_

[Group 1] [G2] [Group 3][Link] [Group 1] [Group 2] [Group 3]

Practice Questions using “?” Words

This time instructor spends about 10 — 15 minutedating. P RACT | C E

Step 1-Explain— Tell the students what you are going to be doing M O D E L
Example: Now that you have learned question wdhasgoing to divide you into

groups of two or three and have you practice. Grypw will ask a “yes” / “no”
guestion in Spanish and the next person will ansvilerSpanishNote: have students

beware of using “¢,Por qué” at this point becausean be difficult to come up with an 1. Explain
answer. 2. Model

Step 2- Model - Give them an example of how you want them tefire. Remember 3. Practice

to spend 10-15 minutes modeling this time (usugly would just spend two to three

minutes modeling). 4. Feedback
Example: 5. Present
Instructor: Juan, ¢ Qué quiere hacer mafiana? 6. Summarize

Juan: Quiero ir a la piscina.
Instructor: Maria, ¢ Qué le gusta hacer?

Maria: Me gusta leer revistas.
Variation: If there are things students “like td daat aren’t in the Workbook, you can tell thene thords in
Spanish.

Step 3- Practice— Divide the class into groups of two or three hade them practice just like you modeled: One
student will ask another student a question in Bpamsing the “?” words and the other one will aaisia Spanish.
Just like before, the instructor goes around tleerbelping groups and making written or mental s.ote

Step 4- Feedback- Go to the whiteboard and give suggestions / neakections for improvement. Remember the
phrase “Let’s look at something that wasn't vesec!'.

Step 5 — Present Have the practice groups demonstrate to theoféke class the concept they have just practiced
(make sure they stay in the same groups). Hawve #a=h do one question and answer each. They eaheis
Workbooks if needed.

Step 6 — SummarizeAfter all the practice groups have presentati¢cclass, take a moment to repeat the
Feedback. and make any further corrections.
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This Completes the Basic Needs Section of the Stuni&Vorkbook.

To teach Sections 6, 8, and 10 of the Student Worbk, use the
same methods as taught on the previous nine pages.

For the other sections of the Student Workbook, useariations of
the methods above.

Final Skit Assignment

Suggested Instructions:

Explain the Final Skit assignment, objectives, and expectations.
Divide the class into groups with 2-4 students in each group.
Students may be allowed to choose their own groups with teacher adaptation as needed.

Pass around the Final Skit Sign-up sheet to each group.

Instruct students that they will be given additional time in class to prepare their skits, but that they

must decide on a topic by the end of the day.

Each group will select a scenario based on one of the Conversation and/or Culture Sections of the
course. As a group, students will prepare a 5 minute skit to be presented on the final days of class
(Week 36, Days 178-180). Students may be encouraged to use props, costumes, music, or any other
type of visual aids when making their presentation. Students should be reminded to share speaking
time equally. The Final Skits may be graded at the teacher’s discretion. It is recommended that a
written copy of the skit be required before the first day the skits are performed.

Students should be encouraged to incorporate elements of the Culture and vocabulary studied during

the course in the selection and preparation of their skits.

Examples of Final Skit scenarios:

A birthday celebration at a restaurant

A bargaining experience at a Spanish street
market

A blond lost in a Spanish city

A traditional Spanish New Year’s Dance

A first-time Spanish meal with eccentric
cuisine

An argument at a match of Futbol

A disaster at uinceafiera
A close call at the Running of the Bulls

A reenactment of a Telenovela
A visit to the monarchy of Spain

Comical costumes on El Dia de los Muertos
An important international business meeting
A chance meeting of friends at a grocery
store

A first-time acquaintance of English and
Spanish speakers using comprehension
techniques to understand each other
Individuals meeting each other for the first
time at a sporting event and becoming
acquainted
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How to Teach the Pronunciation Section of the Workb ook

This manual is designed to help the students prrwas closely to native speakers as possible.
Students explore the subtle nuances that nativekepg use and learn the rules that govern those
nuances.

Benefits of Learning Proper PronunciatierNo matter how many vocabulary words an individua
may know or how well an individual may know the mraar of a language, without correct
pronunciation it can be difficult, if not imposs#hlfor him/her to be understood by native speakers.

Forming & Breaking Habits- Often times when people learn a foreign langutgsy form some

“bad habits” in pronunciation. The emphasis of thmianual is based on breaking these “bad habits,”
If the person already knows how to speak the laggukearning the correct pronunciation can be
challenging. Students must listen to the tapes gmdthat the correct pronunciation becomes
habitual.

Instructor’'s Responsibility The instructor goes over this manual with tlhwelsnts in order to help
them make the correct sound. It is important thatinstructor say the new sound/word first so that
the students do not have to guess at the correotipciation.

How To Use

For each sound, the instructor should go over aqmately half of the sample words with the
students in class by following Pronunciation Modklis important to repeat each sound enough so
that the students can pronounce it correctly. NMou®e than half of the words for the sounds that
the students are not used to, such as the nonasthfateign language sounds including the Spanish
rr, r, . Once the students can produce the sawgld move on to the next sound. Additionally,
instructors may encourage the students to studii@nown by practicing with the pronunciation
CD-ROM’s (available for student purchase).

Sound Comparison This section is intended to help people distisigthe difference between
English and non-English (foreign) sounds. Somepfgecannot pronounce a sound correctly simply
because they cannot hear the difference betweertheypronounce a word and how it should be
pronounced. Therefore, when the instructor goes tineeSound Comparison section he/she should
over-emphasize the difference so that the studemt€learly hear the difference.

Sample Words This section is intended as a practice for puocog the sound; therefore, the
instructor will not read the English words, whiale @rovided only for informational purposes.
Instructors should repeat each word at least twidee part of the word that is in bold print contai
the sound that is being learned; therefore, empédkat part of the word. Students do not need to
worry about learning words in the Pronunciation Malrfor vocabulary purposes; they are provided
primarily to help in learning the proper pronunmat

Sample SentencesThis section is important so students can Heacorrect intonation of sentences
and help students practice the pronunciation @igg within a sentence. Students should listen to
the instructor and try to imitate how the voice gap and down (intonation). Remind the students
that the letters in bold represent the sound theywarking on.
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WORKBOOK (RECOMMEND FOR EACH STUDENT)

The Workbook has nearly 100 pages and incorpoeatesirse outline, exercises, stories,
quizzes, and pronunciation instruction.

How To Use

Instructors should use the Workbook in class amdearage the students to independently work
on sections that correspond to those being covered.

COURSE SYLLABUS

The course syllabus contains a day-by-day desonitf the Objectives, Standards, and Goals of
each Lesson.

Teaching Tips

e Play the Visual Link™ Learning Music as backgroundsic during class, but don't play it so
loud that it might become a distraction.

e Remember to use the 4-second pause to allow ssitteptocess information.

e Let students know it is alright to “cheat” and loatktheir manuals if they need to.

¢ |f students get a word wrong, remember to use e ialmost” (“casi” in Spanish) to keep
things on a positive note. Note: Do not overuse

¢ Remind students about the personal goal(s) thetevano their student contract.

e Every week, spend a few minutes going over anyiBp&ocabulary or everyday terms that
the students would like to know.

e Regularly ask the students if they have used tieir vocabulary and what happened.

e Encourage the students to use their new language.

e Teach the students both the grammatically corregtte say something and the way it is
most commonly said by native speakers.

e Correcting students: It is not always possiblertwvjale feedback on everything the students
are doing incorrectly; in other words, the instaratannot correct everything the students do
wrong. First of all, the students would get depeels Secondly, it would take too long. Keep
in mind that learning grammar is a gradual procé&3dsildren do not learn how to speak
grammatically correctly for several years, andalgih adults can learn the grammar more
quickly than children, it still takes time. Itiimportant for the instructor to give students
enough feedback so they can know specifically velnat how they need to improve. Also,
take special care to not make any one individugldacomfortable if they do something
wrong. Instead, have the entire group learn tliagghor grammar correctly.

IMPORTANT NOTE: The Daily Lesson Plans are desigteete taught using the methods
explained this Handbook. Become familiar with Hendbook and use it as a reference as you
go through the lesson plans.
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Enrichment Activities

After the basic lessons are taught in each Conversation Section, a day is set aside for enrichment
activities to reinforce and practice what has been learned. Use this day to complete any additional
projects or lessons that you would like your class to complete. The following is a list of ideas for
activities that might be done on an Enrichment Day.

0 Use group activities and games found in the following pages
0 Take time in class to correct the Workbook assignments

0 Create Crossword Puzzles or Word Searches with the vocabulary learned in this section using
the free resources found at: www.spanishprograms.com/free-worksheets-page.htm

0 Lead a group discussion about real-life opportunities where students can utilize their Spanish
knowledge (i.e. vocations/jobs, vacations/travel, business, college, social interactions, etc...).
0 Discuss how knowledge of Spanish can be applied to many other fields and disciplines
(e.g. Government, Business, Social Studies, Health, English, Communications, etc...)

0 Use this time to introduce students to popular Spanish media such as movies, music, literature,
or art. Much of this can be obtained through local public and school libraries. Encourage
students to seek out such media on their own and share their findings with the class.

0 Take students to the computer lab to review using the Level | Interactive Software. The
Software includes games and activities for each of the Conversation Sections in the course.
0 NOTE: Multiple licenses should be purchased to install software in a computer lab (call
866-977-2647 for more info or to order more licenses).

Class activities are helpful to make classes istegrg and hold the students’ attention. It is
necessary to find the right balance between cletbatees and practicing the language.
Instructors must be careful to not do too manysclivities in which the class objectives are
not achieved.

Instructors should carefully select the class @@ to be used in a particular class. Not all
activities will work with each section of the mahaad each group of people.

GAMES & PHYSICAL MOVEMENT

e Candy-Bar challenge — Tell the students the dagrbethat you are going to have a candy-
bar challenge so they can prepare. Have all theests stand up. One person will say
another person’s name and say ¢Como se dice?”wnddeor phrase from the current
section in English. If the person answers correttyshe asks another person. If incorrect,
the person is out and must sit down. The last pes&Ending wins and gets a candy bar
which you, the instructor, provide. Rule: the parsan’'t ask the same person that just asked
them unless they are the last two left.

e Estirar (stretching) — When you can see that stisd@ay need a short break say “Pdénganse
de pie.” and motion them to stand up. Ask them ¢;qui€re estirar? Use this activity to
teach body parts and related verbs.

e Loteria (Bingo) — Use with pre-made cards contgrgnaphics of vocabulary words.
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Basta (Scattagories) — Each person comes up witbra (from the manuals or vocabulary)
that fits each category: Nombre (name), Cosa (Jhinrgrsona (person, characteritics), Lugar
(place), Marca (brand name), Comida (food), Verlvesb). Each round the word must
contain a certain letter which is chosen by somglsaging the alphabet in their head and
another person stopping then by saying “basta’xt Meeryone writes words for each
category; the first one done says “basta” and erexymust stop writing. Then everyone
tells what word they came up with for each categfuly points if the letter is at the
beginning of the word, 3/4 points if the lettes@mewhere in the word, and half points if
more than one person chose the same word.

Caras y Gestos (Charades) — Works well with venoste Sports & Hobbies under the
Becoming Acquianted Seccion.

LISTENING / READING / WRITING

Instructor/student tells a story or describesasibn in Spanish, incorporating vocabulary.
Listen to or sing Spanish songs.

Watch clips from Spanish speaking movies and coroiaer

Instructor/student read Spanish advertisementss iagticles, stories, or poems.

Instructor writes a sentence in English (on therthpand the students write the sentence in
Spanish (on a piece of paper).

Teléfono Descompuesto (gossip) — A message is etagpfrom one student to another;
incorporates vocabulary and pronunciation.

Ahorcado (Hangman) — Use with vocabulary; poinesfar guessing a wrong letter or for
saying the letter/word in English.

La Papa Caliente (Hot Potato) — Use with conjugatictudent must quickly give the proper
response and pass off the hot potato to the negsbpe

SAMPLE PRACTICE ACTIVITIES

Tongue Twisters (Pronunciation) — “Tlalnepantla™Barangaricutirimicuaro”.

Where am I? (Locations) — Instructor/student gidiesctions to a location in Spanish and the
others try to figure out where they are.

La Carta (Communication) — Act out sending a lefpass around class and students have to
say what they would do with it. Use with almosy aoun/practice different tenses.
Restaurant — Role-play going to a restaurant aderorg food.

Numbers — How old are you? What is your SocialBgcNumber? What is your

telephone number?

Months and Numbers — When is your birthday?

Colors — What color is...(different objects in th@ne)?

Cognates — Students read an article written in Spamnd try to translate it.
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e Survival Expression Exercise
Exercise: What would you say in the following situations?

1. You want to get someone’s attention.

2. Someone has just sneezed.

3. Aclose friend is going to compete in a trackem what would you tell him/her.

4. You come home and your house has a strange aitierr a while, you finally realize that a
pig, chickens and a goat are running around in youne.

5. You see something and want the person stam@ixigto you to see it also.

6. You're in a hurry and want someone else toyhupr.

7. You are with a friend and need to leave quickligat would you say to him/her.

8. You told a joke to a Spanish speaking persantla@y took you seriously. What could
you say to them.

9. Someone tries to offer you something you daalht, what do you tell them?

10. Someone is in your way and you need to géhdm.

11. You are in a hotel and you bring the key bacihe front desk because it doesn’t work.

12. You are trying to lift up a heavy box and ¢artiow do you ask for help?

13. Someone is on the beach and accidentallysspdter on your towel. They feel horrible.

14. You are with a friend who leaves while you stik tying your shoe.

15. You are not sure if your friend is ready ot.no

16. You are late for an appointment and your ftismmoving as slowly as possible.

17. You drank five soft drinks two hours ago.

18. You are in public and urgently need to catheone, but don’'t know where the phone is.

FINAL SKIT

The preparation of a group skit is incorporated thie course. STUDENTS prepare a skit using paopls
costumes to add color and life and then preseattite class. They should use the vocabulary, tstres and
situations learned during the course. It can leel @s the oral exam with or without students kngwin

Instructors may want to give awards for the mosatve, most fun, most original, and funniest skit
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Online Testing

The U.S. Institute of Languages can setup an oglemsroom for each course you are teaching fee @f $25 per
class. This way, you can see all the studentlass, which tests they've taken and their resuteach.

Each time you setup an online classroom, you witeive a form like the one below, by mail or e-mstilowing
your username and password.

d.S. INSTITUTE®
OF LANGUAGES

Exam Tracking Instructions
For Instructors
(Computer Network-based Courses)

How to Login

Students
1. Students can also go directly to http://www.spasisine.com and login to take exams.

First Time Use
After following the step above, the first time stads login to take a test, they must click “Sigri.Uphey must
then fill out the form and under “Group:” they mugite Group Name

Administrators — Login athttp://www.spanishscore.com/adminlog.phtml and can check student scores.
User Name (used to login): Group Name
Password: Assigned by U.S. Institute of Languages

NOTE: The login is case sensitive, so be sure to usergukelower case letters as indicated above.

For Technical Support, call Dave Clark at: 801-44%-1 during business hours.

Thank you!
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You will also receive a form (like the one below) f  or your students, by mail or e-
mail that you can copy, which has instructions for the students to login and take
exams.

{.S. INSTITUTE®
OF LANGUAGES

Spanish Course Study/Online Exam Instructions
(For Students)

Learn Using the Computer Lessons

1. On your desktop, there should be a red and bluwsvairat says Spanish. Double click on this icon to
access the Spanish lessons. If you don’t havedtis contact your instructor or school adminigirat

2. After double clicking on the icon, you will be &tet“Main Lesson Menu” that contains 13 differersisiens
plus Pronunciation. First, open Section 1 “Basied, start with the lessons at the top of the zagk
gradually work your way to the bottom. After contpig all the lessons in the section, be sure akel ttae
test at the bottom of the page and then continue &esson 2 “Greetings” and so forth.

3. At anytime, you can focus on Spanish pronunciatidrthe Main Lesson Menu, click on Pronunciation.
Be sure to repeat the words aloud as you hear thémprove at a faster rate.

4. Carry the Student Workbook around with you for Sglasituations. It will help you remember the words
you have learned in the course.

Online Quiz Instructions (Be sure to read this sect  ion)

1. Taking the Online Quizzes: At the bottom of each section in the software i®sson called “Final
Quiz”. Clicking this button will close your softwarand open a browser so you can take the tests.
l. If the browser doesn’t open automatically, opemasser and go tepanishscore.com .
(the software will not open all types of browsers.)
. Once you are in the student login area, click dgri®Jp”. Enter all of your information and
where it saysGroup Name”, type in “ assigned group name”
1. Next, login with your First Name, Last Name, and$ord and you can either take a test or
see your scores.
2. Scores are Tracked on the Internet: By taking the online quizzes, you and your adntiatsr / Visual
Link™visor are able to track your scores and seg poogress. After taking all 13 quizzes, your ager
score percentage is e-mailed to your instructohosl administrator.

How to Do Well on the Online Exams!!!

1. Lessons and Practice Quizzes — Open the software and learn one section ate #iter going
throughall the lessons in a section, go through the Practite t@o to four times! (This is important to
getting a good score on the final test.)

2. The Computer Correction is Very Picky —  If you forget a period, put in an extra periodpat in an
extra space, you will be marked wrong. This is ity so important to go through the Practice Qe&zgo
you get used to how the computer will correct yeimal Quizzes.

3. One Chance at Online Quizzes — Once you take the Final Quiz, it cannot be takexirago be sure
you are ready for it! This is another good reasospend time with the Practice Quizzes before tatie
Final Quizzes. Remember, you can practice with taemmuch as you want. Be sure to plan enough time t
take the Final Quiz. If you begin a Final Onlineifdand have to leave without finishing, you willtge“0”
score If there was an emergency or a power outadga@u couldn't finish your quiz, contact your
instructor / school administrator who will be abbereset your test for you.
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Exam Tracking Manual

Because the exams are corrected by the computetpthection is not very flexible. For examplehiére is an
extra space in the answer, it is marked incorféwoe. online exams should be used as a tool and firalgudgment
call. In other words, it is recommended that yduysur students to take a look at each test aivenpletion and if
there are questions marked wrong that look rigiety should write down the test name and the questiombers
that they thought were correct. That way, the buriden them and they know they were responsibtotdole-
check their tests. This process also helps thdeata Spanish better, as is encourages them targogh their tests
in greater detail.

Q. Why are the student's scores so low on thediriéhe test?

A. This is normal. It takes students the first tesigure out how the computer corrects the téd3gssure to remind
students to do the practice tests with the softwefere taking the final online test and their ssowill improve on
the rest of the tests.

Q. Why does the computer mark a question wrongappears to be right?

A. Usually it is because the student accidentallyeal a space after the question.

Q. If a student’s answer appears to be correct) change their score or answer?

A. You can change their score but not their ansiwgoe their name in here and click “Adjust Scores”.

A Admin Login - Microsoft Internet Explorer

File Edit \ew Favorites Tools Help

<y W A = |

@ Back - 7 Iﬂ Iﬂ [ il y. Search 1. Favorites @ Media 62‘ i~ = J 'i‘%
Address ‘Q‘] hitkpe: f v, spanishscore, comfPAdring adminlag, phtml Ll E’ Go Links @4 authorize. net 7
Gﬂ;'sslﬁ‘ - ~| Bposearchweb - ) TRk [ site pogpefs dllowed | [ Edoptions -

Login For WSUClark

Back Logout
Change Group Administrator Information

User D e-mail Pagsword
TWETTClarke :.C.l.aveés_.;_:laniéﬁpru_g__rang _-u sessens v

er Password Click to change

Passpford Ee-Enter Password

[ Search by Last Name ] [ Delete ] [ Change ][ Adjust Scores
“NOTE: If a test scorz needs to be reset to zero or adjusted, type ina'Last Name", and then use the "Acijust Scores” button.

Click on score to see results from test

Baclk

2:[ Opening page htkp:fwa spanishscore, comyPadminadminlog.phtml.. . LLL] # Internet
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Next, follow the instructions online to reset a &sore.

Q. What if students say they took the test but theeye a “0” score.

A. If students have a "0" score but you click oeitlscore and you see some answers, the studerit fiidsh taking
the test. They either left in the middle of the téseir computer kicked them off the web sitefrmre was a power
outage.

Q. How do | reset their tests?

A. You can reset a test by logging in, then typegtudent’'s name in here and click “Adjust Scores”.

A Admin Login - Microsoft Internet Explorer

File Edit \ew Favorites Tools Help -
@ Back ~ J Iﬂ Iﬂ ; P ) search _'r Favorites @ Media 5“ [ = ) did ' 'i‘“
e | it sparisscore comiPhdri/adinog phm. v Bl /) muthone.net "
Gﬂ;'sslﬁ‘ - v &b Searchweb -+ | | FageRank| E_] Sitgqfnups o | [ Edoptions
Login For WSUClark

Back Logout
Change Group Administrator Information

User ID e-tnail Password Renter Password Click to change,
AT Clarke :.C.l.aveés_.;_:laniéﬁpru_g“rang _-u e é.,----u-

Group Admijnistrator Xrea:

Type in student mfgefiation to search, *set tozero, add, change or delete (last name sequired for search).

First IMame Last Mame ‘e-mail Passyord Ee-Enter Password

[ Search by Last Name ] [ Delete ][ Change ][ Adjustgcores J
“NOTE: If a test scorz needs to be reset to zero or adjusted, type ina'Last Name", and then use the "Acijust Scores” button.

Click on score to see results from test

Baclk

2:[ Opening page htkp:fwa spanishscore, comyPadminadminlog.phtml.. . LLL] # Internet

Here are a few items you need to be aware of about  the Online Exam Tracking:

Students cannot retake tests unless you resetieutertest for them.

The practice quizzes on the software are justthikefinal online tests. The only difference is ttne
multiple choice answers are in a different ordestslents can't just memorize the order of therett

Be sure and emphasize to students that if theythekpractice quizzes 2-4 times, they will be pregdor
the final online tests.

In some cases it is technologically not possiblpuball the possible answers. Because of thigetilss
favored over "Ud.". If students use the practictstethey will be prepared for the correct answerthe
final exam.

Scores are marked incorrect if a period is misaimg) should be added vice-versa.

Students must know that slower modems and compyséems will have a hard time opening the tests. If
their computer system is slow, they must be preptréake the exam at a computer learning center, a
public library, or at a friend or relative's hom#hna faster computer system.

N

A W

o
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INSTRUCTIONAL MATERIALS

Visual Link Spanish™ License Agreement:

This Instructor Handbook along with all the U.S. Institute of Languages products are
copyrighted and reproduction in prohibited. To allow anyone to use this information or
photocopy this information other then the original owner is a federal offense under copyright
laws.

For information regarding licensing please contact Visual Link Spanish™ at: 866-977-2647

LOST MATERIALS

If a student loses materials, The U.S. Instituteafguages will replace lost items for the same
discounted cost received on your original ordetl ffee #: 866-977-2647

ACQUIRING MATERIALS — ON TIME

In order to have materials on time for coursegrucsors must order them at leddbusiness
days ahead. Materials can be ordered toll fre86f:977-2647.

SUPPLEMENTAL ITEMS

e Complete Instructor Kit
o Training Manual
o PowerPoint Presentation/PowerPoint Slides
o Visual Link™ Background Music
0 Lesson Plans / Ideas for Teaching

e Student Workbooks

e Complete Visual Link Spanish™ - Level |
o Partial Sets Available

e Advanced Verb Module — Level Il
o Partial Sets Available

e Student Mini-manuals

e Online Testing — SpanishScore.com

e PowerPoint Presentations

For more information Call Toll Free 866-977-2647
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Additional Visual Link Spanish™ Products

Complete Set of Materials:

e 2 Computer CD-ROM’s
e 10 Audio CD’s or MP3
e Travel Case

e Student Mini-Manual

Quantity Cost Per Unit
1 License $119.99
2 — 10 Licenses $89.99
11 - 49 Licenses $79.99
50 — 99 Licenses $71.99
100 - 199 Licenses $68.99
200 — 499 Licenses $65.99
500 + Licenses Contact us for price

CD-ROMs and Student Mini-Manual Set:

e 2 Computer CD-ROM’s

Quantity Cost Per Unit
1 $79.99
2-10 $69.99
11 - 49 $59.99
50 - 99 $49.99
100 - 199 $44.99
200 — 499 $39.99

500 + Contact us for price

* Shipping cost is calculated upon the quantity of each order and is based on actual cost.

U.S. Institute of Languages 1893 E. Skyline Drive Suite 105, S. Ogden, Utal984
(801) 475-4441, 1-866-977-2647 FAX (801) 475-4446¢ www.learnspanishtoday.com
All Rights Reserve@ 2001-2008 — U.S. Institute of Languages



Instructor Handbook — Models, Methods & Materials

Page 27

Additional Visual Link Spanish™ Products

Student Mini-Manuals:

It is recommended that each student that takes the
course be given a pocket-sized Student Workbook
for easy reference while taking the course. This
can help with study or while “on-the-go.” The
Student Workbook contains all the words taught
in the complete course and follows the same

outline of the course.

Quantity Cost Per Unit
1-49 $9.99
50 -99 $8.99
100 + $7.99

<4—— 4Inches ——p

5 % Incheg

* Shipping cost is calculated upon the quantity afrearder and is based on actual cost.

SpanishScore.com:

This system permits students learning with, or
entirely from, our Level I course to take 13 online
exams directly related to the course. Students can
login to see their own scores. Also, instructors can

login to see individuals scores, how many tests have
been completed by the student, and what the score

was on each test.

To watch a demo of how this system works visit:
www.learnspanishtoday.com/flashins/examdemo.htm

COST: $150.00
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Additional Visual Link Spanish™ Products

Instructor PowerPoint Presentations for Classroom T eaching

This is a set of over 80 PowerPoint Presentations for daily use in the classroom.
The PowerPoints contain every word and all the graphics from our Software.
Using the PowerPoints has proven to significantly help the students learn and
retain Spanish. It is guaranteed to be a sure-fire combination for success. The
Conversation PowerPoint Slides are full-color with animated images for every
word. The remainders of the PowerPoint Slides are text only.

Microsoft*

PowerPoint Presentation Price: $99.99 PowerPoint’

e The graphics in the PowerPoint Presentations
move exactly like they do in the software.

Full-size Classroom Workbooks

These workbooks are for classroom use for each individual student.
Each workbook covers the material taught in the software or in the
classroom with the PowerPoint Presentations.

These workbooks include:

e A everything in the Student Mini-manual in large form (11x17)
e A variety of fun activities and practice exercises
e A pronunciation guide teaching correct pronunciation skills.

' @)
e An appendix of Verb Lists and Assignments g

The workbook works perfectly for additional home study or for
in-class exercises.

Price: $17.95 each
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Complete Instructor Kit

Training for Teachers or Instructors is an essential part of getting the most out of Visual Link
Spanish™ as it is taught to a student. The Full Instructor Kit includes:

e Training Manual
o This Instructor Handbook explains step-by-step how to present and teach the
course effectively in a classroom setting.

e PowerPoint Slides or the PowerPoint Presentation
o Thisis a set of over 80 PowerPoint Presentations for daily use in the classroom.
The PowerPoints contain every word and all the graphics from our Software and
are daily to create interactive visual-learning experience.

e Visual Link™ Background Music CD’s
o A selection of background music that is scientifically proven to boost the brain’s
ability to learn and retain information when played softly during instruction and
study.

e Complete Daily Lesson Plan Manual and Syllabus
o Over 500 pages of pre-prepared daily lesson plans that guide the Teacher
through a full year of instruction! The Syllabus lists the objectives, goals, and
codes for the ACTFL National Standards corresponding to each lesson plan.

COST: $349.99

Please help Visual Link Spanish™ continue to be ablto
offer low pricing for schools by referring a friend, teacher,
or school. Thanks!

Contact: School Liaison
866.977.2647 ----- 801.475.4441
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